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Coeus Award Module 
Adding Institute Proposals to Award record -001 

Thirteen Steps 
Rev.: 3.1.10 

 
In this example Institute Proposal 09010061 is added to Grant 101400, Coeus Award 101400-001. 
 
#1 
Search for Award: 

 
 
#2 
And, 

 
 
#3 

Highlight the award record and select Edit Icon  to open in Correct Award mode: 
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#4 
This is the Award Record opened in Edit, ‘Correct Award’, mode: 

 
 
#5 
Open Detail>Funding Proposal: 

 
 
#6 
See Current Institute Proposal Info. AND Add another IP: 

 
 
#7 
Search for second IP: 
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#8 
Select second IP: 

 
 
#9 
Confirm additional IP: 

 
 
#10 
Add second IP, select/add a third IP, or delete incorrect, HIGHLIGHTED IP: 

 
 
#11 
And, Click this Save icon: 

  
 
 Proceed to Step #13, or if receive message, see #12. 
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#12 
If you receive the message below, additional steps must be taken: 

 
 
This message appeared because the IP just added contained information/data in its IDC Tab shown here: 
#12-a 

 
 
#12-b 
Click ‘Ok” in the message box that was displayed over the Award record above: 

 
 
#12-c 
Open Detail>Indirect Cost Window: 
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#12-d 
And, see this screen: 

 
 
Three pieces of information must be entered into this screen: 
 

First, add the Fiscal Year ‘Start Date’: 

 
 
Second, add the Fiscal Year ‘End Date’: 

 
 
Third, change the ‘Dest A…’ (Destination Account Number) from ‘9999999’ to ‘8’: 

 
 
Fourth, Click Ok: 

 
 
Finally, Click Save, above the opened Award record: 
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#13 
Before closing the Award record, see Medusa Icon and linkage of Coeus IPs and Award record -001: 

 
 
#13-a 
Note that both IPs are linked to the single -001 Award record: 

 
 
#13-b 
And, note that in the newly added IP, the Status has changed from ‘Pending’ to ‘Funded’: 

 
 

#14 - Finished! 


