Date

Johns Hopkins University

W400 Wyman Park Building

3400 N. Charles Street

Baltimore, MD 21218

To Whom it May Concern:

The Research Projects Administration Office of The Johns Hopkins University is requesting support in the amount of $[amount] from [Fill in name].  The project is under the direction of Dr. [Fill in name] of the [Fill in department], and the project period will be [Fill in date] through [Fill in Date].

The Johns Hopkins University would like to express our appreciation to [Fill in name] for its interest in this project and assure you that this office will provide logistical, administrative and other general resources to support this project.  Any administrative correspondence, including any award documents, should be forwarded to [Officer name] at the above address or at [Fill in email].  

Sincerely,

[Officer name]

Research Projects Administrator

